
Checklist to accompany existing transfer policy for mental health unit transfers from ED. E Cassidy June 2017 

Transfer /Transport Checklist for patients from Emergency Department (ED) 

going to an Acute Mental Health Unit (MHU) in Cork1. 

 

 
Ref: 1 Policy and procedure on the transfer of patients from the Emergency Department Cork University Hospital to a mental health care 

unit for assessment / admission. P/PR–EMD–003 

 

 

 

 

 

 

 

 

Mode of Transport2 

Ref: 2A guide to assist matching staff clinical level and mode of transport with the care needs of patients with mental health problems in 

the Emergency Department. Clinical Guidance Document, 2013. National Emergency Medicine Programme 

 

1. Mental Health assessment has been carried out by a Psychiatrist (Liaison or On-call) in ED   □ 

2. ED Doctor has confirmed patient to be Medically Fit for discharge from the ED  □ 

3. Psychiatrist (Liaison/On-call) in ED has discussed with relevant Psychiatrist/responsible person in receiving MHU  □ 

4. Psychiatrist (Liaison or On-call) and duty Clinical Nurse Manager (CNM) in ED have together discussed transfer procedure 

including mode of transport and specialling needs during transfer.   □ 

5. CNM in ED has informed the patient’s family/carers of the transfer and has requested them to follow patient to the MHU   □ 

6. CNM has spoken to the CNM in the receiving MHU to agree an appropriate time of transfer to and reception by the MHU 

staff.  □ 

7. A copy of the Mental Health assessment completed by the Psychiatrist (Liaison or On-call) to accompany the staff member 

escorting the patient  □ 

8. A copy of medical and nursing notes from the ED chart to accompany the staff member escorting the patient  □ 

9. The ED Nurse escorting the patient during transfer is aware of the need to provide a verbal handover and a handover of 

relevant documentation to the receiving CNM on the MHU.  □ 

Tick 

 

□ 
 
 
□ 
 
 
 
 
□ 
 

 
□ 

Completed by: (both Psychiatrist- Liaison or On-Call, and ED CNM/RGN) 

 

 

___________________________        _____________________________ 

(Psychiatrist- Liaison or On-Call)       (ED CNM/RGN) 


